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Licensure &
Employment
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You are In Charge!

Know the TYPE and STAGE of your license

Know its FIELD and LEVEL

How long it will be valid

Hold the correct license(s) and endorsement(s) for your position

Know requirements to advance or renew license 

Apply for each license and license renewal on time

Check for updates and changes! 

www.massteacher.org/licensure

www.thepolicyminute.com/cepplicensure

www.doe.mass.edu/licensure
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License Stages  

Emergency 

“Old” Emergency 
licenses valid until 
June 30, 2025

“New” Emergency 
licenses may only be 
extended twice

No longer issued
Valid for current 
school year. 

Temporary

Valid licensed for 
teachers who hold an 
out-of-state license

One year of 
employment

Provisional

Valid license for 
educators with no 
approved preparation 
program

Maximum 5 total years 
of employment 

Initial

Valid license for 
educators who have 
completed an approved 
preparation program

5 Years of employment 
in the role of the license 
for each license 

Initial -Extension

Valid license for 
educators who have 
completed five years 
under the same Initial 
license but have not yet 
completed the 
requirements for a 
Professional license.

5 Years of employment 
in the role of the license

Professional

Valid license for 
educators who 
completed three years 
of employment under 
the same Initial license 
and completed 
additional education 
requirements. 

Renewed every 5 
calendar years
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LICENSE FIELDS & LEVELS
thepolicyminute.com/cepplicensure
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Applications & ELAR
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Inside the New ELAR
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DESE
Assistance

Call Center

781-338-6600
Monday –Friday
9am-12pm, 2pm-5pm
Hours may vary

Walk-In Service

135 Santilli Highway, 
Everett
Monday –Friday
8:45am -4:45pm 
Bring photo ID
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Inside the 
New ELAR

NOVEMBER 2025



Inside the New ELAR

See Forms, Guided & Regulations at

www.doe.mass.edu/licensure

Education Security Portal Help at 

www.doe.mass.edu/esp/help.html
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Inside the New ELAR
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Inside ELAR:
Tracking Applications + Documents
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LICENSURE
AFFIDAVIT

Since your last license application, you certify that you:
Have not appeared as a defendant in court
Have not been identified as causing child abuse or neglect
Have not been dismissed or resigned due to discipline or 
investigation
Have not had any professional license revoked or denied
Have paid all MA state taxes and child support
Read and understand requirements to report child abuse or 
neglect under Ch. 51A of Massachusetts General Laws

Plus:
A criminal background check may be conducted
Must notify DESE within 10  days if any of the above changes

Always check with your local president if you have any 
concerns. 
This a summary for informational purposes only. Read your 
application carefully!

NOVEMBER 2025



Initial to 
Professional
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I have my Professional 
License.

Now what?
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Extinct Licenses

Licenses no longer issued by DESE may still be advanced and renewed 

Additional paperwork or a formal Commissioner’s Determination may be required

Supporting documents can be uploaded to ELAR or mailed to DESE

No options available yet to swap an old license or combine overlapping licenses.
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Professional License
Issued

Do you plan to renew 
this license? 

(No? Then no action 
needed)

Develop IPDP 
or save Ed Eval Plan

Collect PDPs & 
Documents 

Verify Sufficient PDPs 
completed

Complete IPDP or Plans

Apply to Renew License 
in ELAR 

Save documents & PDP 
evidence for five years
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License Renewal Audits 
from DESE = License Renewal Requirements

Notice from DESE sent by mail OR email 

May occur at FIVE  YEARs after renewal

Require demonstration of all license renewal requirements 

Only need to send copies of all requirement –never originals

May use DESE forms, MTA forms, district forms or your forms

Educators (not districts!) are responsible for all  documentation 
and accounting of PDPs

Good records NOW = Easy audits later 
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now what?
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Using the New 
ELAR for 
License Renewal
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Individual Professional Development Plan

603 CMR 44.04 (1)

An IPDP must be in place for each of the five years of validity for each Professional license issued to an 
educator.

You need an 
IPDP. 

IPDP Form 

or/and

Educator Evaluation 
Plan
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Individual Professional Development Plan

603 CMR 44.04 (1)

An IPDP must be in place for each of the five years of validity for each Professional 
license issued to an educator.

You need an 
IPDP. 

IPDP Form 

or/and

Educator Evaluation 
Plan
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Develop one (or more) GOALS that:
Align to the School Improvement Plan
Align to personal professional interests and PDP 
needs
Will enhance student learning 

Identify one (or more) professional development  
activities 

Only if working under the license: 

Obtain Initial Approval of Goals

Before applying to renew, obtain  Final Endorsement

NOTE:It is the responsibility of each educator to ensure that their own 
proposed IPDP activities meet all state requirements for license renewal, 
that at least 80% of its goals align with the needs of the employing school 
district and they collect the necessary review/approvals, and the 
supervisor’s final endorsement once the IPDP has been completed.(see p. 
4 Audit guide)

IPDP Form
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Save completed and 
signed forms for all the 
years spanning the 
license

Save hard copies! 

Keep electronic copies on 
your personal/home 
computer/device (Screen 
shots, printed copies, 
PDF files, etc.) 

Evaluation Plan

NOVEMBER 2025

Keep Calm and Save 
Everything! 

Develop a system for tracking 
professional learning activities

Store PDP certificates, transcripts and 
other evidence 

Keep records at home –not at school! 

Why? Audits! 
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Professional 
Development Points
(PDPs) 
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Primary 
vs
Additional 

Primary License
Designated in ELAR 
Does not have to be the license you are 
working under
150 PDPs for each renewal

Additional License  
Must have valid Primary license
30 PDPs for each renewal 
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Academic: 
PDP 
Requirements

Primary License

15 Content

15 Pedagogy 

15 SPED 
related to training in strategies for effective 
schooling for  students with disabilities and 
instruction of students with diverse learning styles

15 ESL/SEI 
sheltered English Immersion, English as a second
language or bilingual education

90 Elective

150 PDPs Total

15 Content
15 Elective

Two Licenses 
180 total PDPs

Three Licenses
210 total PDPs

NOTE:  

“Primary License” can be the license you designate in ELAR.  
You do not have to be working under the license for the 
license to be the “Primary License.” 

To renew one or more Additional area licenses alone you must 
have an active and valid Primary area license that has more 
than 12 months from the date of expiration.

Additional License

NOVEMBER 2025

Vocational 
Technical: 
PDP 
Requirements

150 PDPs
10  Subject matter knowledge & skills 
10  Pedagogy 
10  Academic & technical curriculum integration
10  Safety & health
15  SPED (related to training in strategies for effective schooling for  
students with disabilities and instruction of students with diverse learning 
styles) 

15  ESL (sheltered English Immersion, English as a second language or 
bilingual education) 

110 (max) electives 

plus  Occupational License or Certification
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Tracking 
PDPs
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PDP Uploads in ELAR: 
Optional 

but still keep your own records

PDP Uploads in ELAR: 
Optional 

but still keep your own records
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Earning and Using 
PDPs

Educators are responsible 
for their own accounting of 
PDPs
Save all records –especially 
if self-designed activities, 
online and out of state
DESE does not “issue” PDPs 
or approve specific courses

NOVEMBER 2025
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Eligible Activities & 
Calculating PDPs

Examples: 
1 clock hour 
= 1 PDP

Grad Course 
= 67.5 PDPs

Curriculum Development 
= 15 PDPs

NOVEMBER 2025

Eligible PDPs: 

Only PDPs earned 
between date of 
license issue and 
date of application 
may count 

Date Professional License Issued

Develop IPDP

Collect PDPs  

Finalize IPDP

Date of Application to Renew
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PDP
Providers

Massachusetts Teachers 
Association -Division of Training 
and Professional Learning (MTA 
TPL) 

School districts and educational 
collaboratives

Undergraduate & Graduate 
Coursework 

Continuing Education through 
Institutes of Higher Education

DESE Professional Learning 

www.doe.mass.edu/pd/aboutregistry.html

Professional 
Learning 
Resources

www.massteacher.org/tpl



Professional 
Learning 
Resources

nea.certificationbank.com

Professional 
Learning 
Resources

neapartnera.learnupon.com



Professional 
Learning 
Resources

mtabenefits.com

Professional 
Learning 
Resources



Professional 
Learning 
Resources

www.doe.mass.edu/edtech/ai

Professional 
Learning 
Resources



Professional 
Learning 
Resources

www.massteacher.org/tpl
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Bundling –
Ten Hours Per Topic

Topic: Basket Weaving for ELLs 

Bundled for 20 Hours

District PD –Adapting Basket Weaving for ELLs 
–5 Hours

Self-Directed –Basket Weaving for ELLs 
Curriculum-15 Hours 

Topic: Underwater Baskets

Bundled for 13 Hours

Underwater Basket Weaving –3 Hours

Underwater Nantucket Baskets –5 Hours

Assessing Underwater Basket Weaving –5 
Hours
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Professional License
Issued

Do you plan to renew 
this license? 

(No? Then no action 
needed)

Develop IPDP 
or save Ed Eval Plan

Collect PDPs & 
Documents 

Verify Sufficient PDPs 
completed

Complete IPDP or 
Plans

Apply to Renew 
License in ELAR 

Save documents & PDP 
evidence for five years
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What happens if I do NOT renew? 

INACTIVE

Five years from expiration

Not valid for continued employment in 
SAME position

Valid for two years in DIFFERENT position

Valid for employment if NOT currently 
employed 

150 PDPs to renew Primary; 30 for 
Additional 

INVALID

More than five years from 
expiration

Not valid for employment

150 PDPs to renew
15 Content/135 Elective

0-55+
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Keep Calm and Save Everything! 
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Thank 
you!

Employment issues? 
Check with your building rep and local 
president. 
Need Resources? 
www.massteacher.org/licensure
Today’s handout? 
www.thepolicyminute.com/cepplicensure
Looking for print copies of folders? Future 
Questions? licensure@massteacher.org 
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